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The September and October editions of the Ne-
braska Municipal Clerks Newsletter have been com-
bined into one issue in order to accommodate news 
from the League of Nebraska Municipalities Annual 
Conference, which was held in late September. 

First, I want to wish all of you a Happy Halloween. 
I hope you enjoy the nice weather and beautiful 
colors and all that this season off ers those of us who 
live in the Midwest. 

Second, I want to thank you for your support as I 
continue to represent you as president of the Ne-
braska Municipal Clerks Association. As you know, I 
am serving another term as president as a result of a 
resignation last year.  The First Vice President is Mary 
Kemp, Clerk, West Point. The Second Vice President 
is Susan Kloepping, Clerk/Treasurer, Cozad, and the 
Secretary is Kelly Crowell, Clerk/Treasurer, Ravenna. 
Barbara Whitley, Clerk/Treasurer, Geneva, is Past 
President.  Tammy Cooley, Clerk/Treasurer, Morrill, 
represents District 1; Lea Ann Doak, Clerk, McCook, 
represents District 2; RaNae Edwards, Clerk, Grand 
Island, represents District 3; Jennifer Carr, Clerk/
Treasurer, Oakdale, represents District 4; Erin Baker, 
Clerk/Treasurer, Osceola, represents District 5. 

Third, it is time to submit dues for membership 
in the Nebraska Municipal Clerks Association and 
for clerks who are interested in applying for schol-

arships to the Nebraska Municipal Clerk Institute and 
Academy in March 2012 to begin fi lling out those 
forms. Applications are due Dec. 15. Relevant informa-
tion is included in this newsletter. 

Fourth, the Nebraska Certifi ed Public Manager Pro-
gram through the University of Nebraska-Omaha is 
taking applications through Nov. 30. According to Beth 
Deck of Norfolk, applicants will be admitted as com-
pleted applications and reference letters are received. 
Application and course schedule information is includ-
ed in this newsletter. 

Again, Happy Halloween. 



SCHENDT EARNS CMC 

DESIGNATION

Sandra Schendt, CMC, City of Nelson, has 
earned the designation of Certifi ed Municipal 
Clerk from the International Institute of Mu-
nicipal Clerks (IIMC). 

The IIMC congratulates Ms. Schendt on her 
achievement. 

Linda Koch ...................Beatrice ...................10/2
Crystal Petzoldt ..........Juniata ......................10/2
Roxie Schlegel .............Shickley ....................10/2
Lucinda Morrow .........Wahoo.....................10/4
Connie Dalrymple .....Gothenburg ............10/9
Kristi Frederick ...........Chambers ...............10/10
Sharon Mller ................Mitchell ....................10/16
Amy Hughes ................Burwell ....................10/19
Linda Welsher..............Fort Calhoun .........10/19
Ona Malleck ................Indianola ..................10/20
Denise Peterson .........Ponca .......................10/20
Bonnie Doremus ........Shelton ....................10/20
Mary Kempf .................West Point ..............10/22
Barbara Janda ..............Lawrence .................10/23
Lorrinda Cheatham....Stratton ...................10/28
Linda Walters ..............Columbus ...............10/30
Brandi Livingston ........Broadwater ............10/31

* List refl ects names of those who have paid dues thus far.  

OCTOBER BIRTHDAYS NOVEMBER BIRTHDAYS

Jennifer Kriha .................... Bayard ...............11/1
Victoria Polak .................... Hallam ...............11/3
Nancy Morfeld .................. Stanton ..............11/4
Kim Robb ........................... Lyman ................11/6
Julie Buescher .................... Deshler .............11/9
Leatha Christ ..................... Diller .................11/9
Jean Rahn ............................ Allen ..................11/11
Denise Nichelson ............. Callaway ............11/11
Cheryl Kraft ...................... Waco .................11/11
Nancy Bryan ...................... Stromsburg ......11/11
Beverly Bornschlegl ......... Bradshaw ..........11/13
Kimberly Neiman ............. Pilger ..................11/14
Joan Suhr ............................ Valley .................11/16
Barbara Whitley ................ Geneva ..............11/17
Barbara Rabe ..................... Wisner ..............11/17
Joan Eastman ..................... Giltner ...............11/23
Jerry Wilcox ...................... Crete .................11/25
LeAnn Brown .................... Oshkosh ...........11/28
Lori Gamet ........................ Paxton ...............11/29
Sharon Swails .................... Ewing .................11/30

CHECK LEGISLATIVE 

WEBSITE FOR INFORMATION

What happened to the guy who couldn't keep up pay-

ments to his exorcist? 

He was repossessed.

Why did the skeleton refuse to cross the road? 

He didn't have the guts 

LEAGUE OF NEBRASKA MUNICIPALITIES
1335 L STREET
LINCOLN, NE 68508
402-476-2829   www.lonm.com

Dorene Sattler, Deputy City Clerk, City of Geneva, would 
like to remind you to submit your ideas and materials for 
the Municipal Clerks’ Newsletter to Lynn Marienau at the 
League of Nebraska Municipalities.  

As you know, the newsletter’s usefulness to clerks de-
pends on the material provided.  Please use the newsletter 
to tell of relevant events taking place in your community, 
reports on workshops, seminars or meetings of interest to 
clerks and as an information exchange, or forum for solving 
problems facing you and your municipality.

Check the Legislature’s web site for more 
information about your state Senators and 
the legislative process. Interim hearings will 
likely begin in late summer and early fall.   
The web site address is http://nebraskaleg-
islature.gov/web/public/home.

MESSAGE FROM THE PRESIDENT

HALLOWEEN HUMOR









NEBRASKA MUNICIPAL CLERKS’ ASSOCIATION
MEMBERSHIP DUES STATEMENT

2011-2012
NAME: ______________________________________________________
TITLE: ______________________________________________________
ADDRESS: ______________________________________________________
MUNICIPALITY: __________________________________________________
E-MAIL ADDRESS:  __________________________________________________
Population of Municipality:
Under 300 $10.00 _________
301-800 $15.00 _________
801-5,000 $25.00 _________
Over 5,000 $35.00 _________
Years of Service as Municipal Clerk:  _____________
Are you a Certifi ed Municipal Clerk (CMC)? Yes _____ No _____
Are you a Master Municipal Clerk (MMC)? Yes _____ No _____
Are you an IIMC (International Institute of Municipal Clerks) Member?Yes _____ No _____
PLEASE include the MONTH and DAY of your birthday: 
______________________
(to be listed in the Clerks Newsletter)

Please make copies if needed.
PLEASE RETURN THIS COMPLETED FORM WITH YOUR PAYMENT TO:

NEBRASKA MUNICIPAL CLERKS’ ASSOCIATION
LEAGUE OF NEBRASKA MUNICIPALITIES

1335 L STREET
LINCOLN, NE  68508

MAKE CHECKS PAYABLE TO:   NEBRASKA MUNICIPAL CLERKS’ ASSOCIATION



 

 

Applications for the Nebraska CPM Program Omaha Cohort are due by November 30. 

Full Name_________________________________________ Job Title__________________________ 

Organization____________________________________ Division_____________________________  
Work Address_________________________________________________City___________________ 

State_________________ Zip__________________ Phone________________ Fax_______________ 

Permanent Mailing Address_____________________________________ City___________________ 

State_________________ Zip__________________ Phone________________ Fax_______________ 

Email Address ______________________________________________________________________ 

Applicant Background Questions—Attach additional pages if necessary 

1) Education: Please provide a summary of your educational and training experience. Include 
any licenses, degrees, and certifications and reference when and where they were earned.                        
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

2) Work Experience: Please include years at your current organization and any previous job 
experience. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

3) Supervisory Experience: Please explain your past or present supervisory/managerial 
experience, if applicable. Include current job responsibilities, number of people you 
supervise, and any programs you have managed. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

4) Community Service/ Volunteer Experience: Please describe any volunteer work, including 
non-career work in nonprofit organizations, political or special interest groups. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 

® 

Application for Admission to the Nebraska 
Certified Public Manager® Program 





















Municipal Legal Calendar
(All statute citations to Revised Statutes of Nebraska)

OCTOBER 2011

CITIES OF THE FIRST CLASS
Within 10 days following
meeting or before next meeting
(whichever is sooner) .........................................Clerk to have minutes available for public inspection. (84-1413)
Within 15 days of Passage ..................................Clerk publishes ordinances passed. (16-405)
Within 30 days
of Council meeting ..............................................Clerk publishes offi cial proceedings of meeting including claims. (19-1102)
First day ..................................................................Foreman and Secretary of every volunteer Fire Department must fi le rolls of   
..................................................................................their companies with Clerk of District Court. (35-102)
First Day .................................................................Fiscal year begins. (16-701)
After start of fi scal year ......................................Treasurer makes annual report to Mayor and Council. (16-720) 
..................................................................................Clerk makes annual report. (16-317)
Oct. 9 ......................................................................A vote  to exceed levy limits must be approved by this date (77-3444)
Oct. 13 ....................................................................Final Property Tax Request Certifi ed and forwarded to County Clerk. (77-1601.02)
End of Month ........................................................Clerk fi les monthly report. (16-317)
Within 20 days after end of month ..................Treasurer fi les monthly fi nancial report. (16-318)
Within 60 days
after close of fi scal year ......................................Treasurer publishes Statement of Receipts and Disbursements. /  Semi-annual   
..................................................................................fi nancial statement published. (16-722) (19-1101)
* *.............................................................................Clerk must prepare agenda prior to next Council meeting. (84-1411)
Within six months after close 
of fi scal year...........................................................Audit of city’s accounts completed. (19-2903) 

CITIES OF THE SECOND CLASS
Within 10 days following
meeting or before next meeting 
(whichever is sooner) .........................................Clerk to have minutes available for public inspections. (84-1413)
Within 15 days of Passage  ................................Clerk publishes ordinances passed. (17-613)
Within 30 days of Council meeting .................Clerk publishes offi cial proceedings of meeting including claims. (19-1102)
First day ..................................................................Foreman and Secretary of every volunteer Fire Department must fi le rolls of   
..................................................................................their companies with Clerk of District Court. (35-102) 
First Day .................................................................Fiscal year begins. (17-701)
Oct. 9 ......................................................................A vote to exceed levy limits must be approved by this date (77-3444)
Oct. 13 ....................................................................Final Property Tax Request Certifi ed and forwarded to County Clerk.  (77-1601.02)
Within 20 days after end of month ..................Treasurer fi les monthly fi nancial report. (17-606)
Within 60 days after close
of Fiscal Year ..........................................................Treasurer publishes Statement of Receipts and Disbursements. (19-1101)
* *  ...........................................................................Clerk must prepare agenda prior to next Council meeting. (84-1411)
Within six months after close 
of fi scal year...........................................................Audit of city’s accounts completed. (19-2903) 

VILLAGES
Within 10 days following
meeting or before next meeting
(whichever is sooner) .........................................Clerk to have minutes available for public inspections. (84-1413)
Within 15 days of Passage ..................................Clerk publishes ordinances passed. (17-613)
Within 30 days of Board of
Trustees’ meeting .................................................Clerk publishes offi cial proceedings of meeting including claims. (19-1102)
First day ..................................................................Foreman and Secretary of every volunteer Fire Department must fi le rolls of   
..................................................................................their companies with Clerk of District Court. (35-102)
First day ..................................................................Fiscal year commences. (17-701)
Oct. 9 ......................................................................A vote to exceed levy limits by election or by townhall meeting must be    
..................................................................................approved by this date (77-3444)
Oct. 13 ....................................................................Final Property Tax Request Certifi ed and forwarded to County Clerk. (77-1601.02)
Within 20 days after end of month ..................Treasurer fi les monthly fi nancial report. (17-606)
Within 60 days after close
of Fiscal Year ..........................................................Treasurer publishes Statement of Receipts and Disbursements. (19-1101)
* *.............................................................................Clerk must prepare agenda prior to next Board meeting. (84-1411)
Within six months after close 
of fi scal year...........................................................Audit of Village’s accounts completed unless audit requirement waived by State  
..................................................................................Auditor.  (19-2903) (84-302)



Municipal Legal Calendar
(All statute citations to Revised Statutes of Nebraska)

NOVEMBER 2011
CITIES OF THE FIRST CLASS

First day ..............................................................Class C liquor license year begins. (53-124)
Within 15 days of Passage..............................Clerk publishes ordinances passed. (16-405)
Within 10 days from meeting
or before next meeting
(whichever is sooner) .....................................Clerk to have minutes available for public inspection. 
 .............................................................................(84-1413)
Within 30 days from
Council meeting ...............................................Clerk publishes offi cial proceedings of meetings including   

..................................................................................claims. (19-1102)
End of month ....................................................Clerk fi les monthly report. (16-317)
Within 20 days after end of month .............Treasurer fi les monthly fi nancial report. (16-318)
* *  .......................................................................Clerk must prepare agenda prior to next Council meeting. 
 .............................................................................(84-1411)
Reminder ...........................................................1 and 6 year plans are due at the Nebraska Department of   

..................................................................................Roads no later than March 1, 2012. (39-2115 to 39-2119)

CITIES OF THE SECOND CLASS AND VILLAGES
First day ..............................................................Class C liquor license year begins. (53-124)
Within 15 days of Passage..............................Clerk publishes ordinances passed. (17-613)
Within 10 days from meeting
or before next meeting
(whichever is sooner) .....................................Clerk to have minutes available for public inspection.
 .............................................................................(84-1413)
Within 30 days from Council
or Board meeting .............................................Clerk publishes offi cial proceedings of meetings including   

..................................................................................claims. (19-1102)
Within 20 days after end of month .............Treasurer fi les monthly fi nancial report. (17-606)
* * ........................................................................Clerk must prepare agenda prior to next Council or Board 
 .............................................................................meeting. (84-1411)
Reminder ...........................................................1 and 6 year plans are due at the Nebraska Department of   

..................................................................................Roads no later than March 1, 2012. (39-2115 to 39-2119)


